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Adding Items to Breakfast Menu 

The Breakfast Menu is unique since the items are not pulled from NutriKids but instead exist in 

a separate menu. For any permanent changes, do those in the Master Menu instead of the 

Location’s Breakfast. 

Open NourishOffice and Select the appropriate District, School and Date. 

 

Select Menus>Update A Location’s Breakfast 

 

Verify the District, School and Menu Level, if there a multiple menu levels. The Date field is the 

date the item was served.  The Copy To field is the date you wish to copy the item to.  **Note – 

be sure to verify the item does not already exist on the preferred date.  Duplication of menu 

items will cause production numbers to double. ** 
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In this example, I confirmed that the UBR wasn’t already on the menu for 3-4-20 because we 

need to copy it from the March 3rd menu to the March 4th menu. To do so, place a check mark 

in the Copy to field and select Make My Changes to save.  Everything in white is on “Today’s” 

menu and anything red and “Checked” can be “Unchecked” to add to “Today’s” menu. 

 

There is no need to push the menu as breakfast changes happen immediately. 

Exit out of NourishOffice when finished. 

 


